
Progress Report Site Requirements  

Admin:  
● Upload data CSV files  

○ Teacher semester 1 and 2 schedule  
○ Student semester 1 and 2 schedule  
○ Student number, email, and parent email  
○ Uploading Course info and descriptions  

● Archive classes and progress reports  
○ Can view them after archiving  

● Can view teacher schedules and missing progress reports  
● Reports  

○ Shows specific student’s classes, and their progress reports in each class  
○ One sheet PDF per student  
○ Printable  
○ This final report should be sorted by period 1 classes  

● Can edit landing page text (setting in DB) 
● Create due date for teachers to lock in progress reports 
● Toggle to enable / disable teacher entry 
● Button to email reports to students and parents  

 
If the teacher is also an admin (eg: Mr Emmell) then it prompts them to a page where they can 

choose if they want to go to the teacher page or the admin page.  

Teachers:  
● Showing their classes from landing page (could be one, could be 10 courses) 

○ Display course code  
● Be able to see announcements from the admin on landing page  
● Can see due date on landing page  
● Can see class list for each  

○ Students listed  
○ Four levels also viewable for each student  
○ Able to select premade comments or select your own.  
○ Request parent teacher interviews (simple checkmark)  
○ Edit and save button at the top of the page that let’s teacher edit and save for all students 

● Save work button, shows when save goes through.  
● Everything should be as minimal as possible (time efficiency), ie: able to tab between boxes, etc 
● Navigation for different classes (and link to landing page) 
 

Evals (should be options in DB, not hard coded, including the number of choices):  
● Exceeding Expectations  
● Meeting Expectations  
● Approaching Expectations  
● Needs Improvement  

 
  


